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PRESIDENT

1. Be responsible for the promotion and advancement of the Council 

and act as the official spokesperson for the council

2
Serve as Chairperson of the Board of Directors and of the Executive Committee.

3. Officially represent the Council at all pertinent professional meetings on a 

Local, state, and national lever, or be represented by an appointee.

4 Prepare an agenda for and preside at all meetings.

5 Be an ex officio member of all committees, standing and ad hoc.

6 Supervise the annual independent audit of the Council’s financial records.

7 Appoint chairpersons of all standing committees and ad hoc committees.

8 Serve as general chairperson of the Annual Middle States Regional Conference.

9 Serve as Liaison with National Council for the Social Studies (NCSS).

10 Create and dissolve ad hoc committees, as approved by Executive Committee.

11 Attend the NCSS Annual Conference and serve as lead delegate to the House of Delegates meeting at the Conference.  

12 Appoint delegates to the House of Delegates at the NCSS Annual Conference, according to MSCSS Policy and Past Practice.

13 Set dates for all meetings of the Executive Committee and the Board of Directors with the approval of the Executive Committee

14  Call meetings of the Executive Committee as deemed necessary.  

15 In collaboration with the Treasurer, Finance Committee Chair and President Elect, prepare the annual budget for presentation at the MSCSS Annual Business Meeting.

16 Develop and distribute the annual Council Leadership Directory.

17 Act as a clearinghouse for promoting information concerning activities, publications, resources, officers, and a calendar of events related to the professional organizations in the Middle States Region.

18 Work with professionals and professional organizations for the improvement of Social Studies education in the Middle States Region.
PRESIDENT ELECT

1. Serve as assistant to the President and perform all duties delegated 

by the President and/or the Executive Committee.

2. Attend all meetings of the Executive Committee and the Board of

Directors, as well as other functions sponsored by the council.

3. Preside at all meetings in the absence of the President.

4.  First year of office, serve as Program Chair of the Annual Middle States Regional Conference. Second year of office serve as Conference Chairperson of the Annual Middle States Regional conference.

5. Serve as a member of the Membership Committee.

6. Orient new Board members to their responsibilities, providing them with copies of the MSCSS Constitution and By-laws.

7. Prepare and present a report on the status of the affiliated State Councils at the Board Meetings.  

8. Serve as coordinator of the committees of the Council and have the Chair of each committee prepare and present a written annual report of the committee’s activities—at the end of the year. 

9. Attend the NCSS Leadership Institute as needed.

10. Attend the NCSS Annual Conference as a HOD Delegate.  

11.  Serve as ex officio member of the Sites Committee.   

IMMEDIATE PAST PRESIDENT.

1. Attend all meetings of the Executive Committee, the Board of Directors.

2. Mentor the current Council President.

3. Perform special duties as directed by the President and/or the Executive Committee.

RECORDING SECRETARY.

1. Record the minutes of all meetings of the Board of Directors and

Executive Committee and forward a copy of the minutes to the President and President Elect for approval.  The approved minutes of the Board of Directors shall be mailed to all Board minutes within the next thirty days. 

2. Coordinate with the President for mailing to all Board Members  

a notice and a copy of the agenda for all Board meetings at least two weeks prior to the date of said meetings.

3. Maintain a current copy of the MSCSS Constitution and By Laws.

4. Serve as custodian of all records, except for the financial records

5. Keep a current roll of all members of the Board of Directors and call the roll when required.

6. Notify officers, committee chairs and members, and delegates of their appointments or elections.

7. Assist the President with the development and maintenance of the Council’s Leadership Directory.

TREASURER.

1. Perform the duties of treasurer and maintain the council’s 

financial records.

2. Prepare detailed financial statements for the Executive Committee

and the Board of Directors meetings.

3. Prepare, with the assistance of the Finance Committee Chair, 

President and President Elect, a tentative budget to be presented for action at the Council’s Annual Meeting.

4. Serve as a member of the Sites Committee and Membership Committee.

5. Negotiate and execute a contract with the Annual Middle States Regional Conference facility in collaboration with the Sites Chair and the Executive Committee.

6. Under the supervision of the President, facilitate the annual independent audit.  The audit report will be included with the annual financial report at the Annual MSCSS Meeting.

7. Serve as advertising manager to stimulate revenue for the Council.

STATE/DISTRICT REPRESENTATIVES.

1. Representatives shall be nominated and elected at the Annual 

MSCSS Business Meeting.

2. Shall be a member of MSCSS

3. Shall attend all Board meetings. NOTE: If absent for two (2) consecutive meetings, without a formal excuse granted by the President, a state/district representative shall forfeit membership on the Board of Directors.

4. Shall submit written reports to the MSCSS Board meetings about respective state/district and local council activities and special events for publication in the F.Y.I. newsletter.

5. Shall assist MSCSS President and Board of Directors in the promotion of the Middle States Regional Conference and in other ways as requested.

6. Promote attendance at the Annual Middle States Regional Conference.

7. Serve on presidential appointed Standing Committees and Annual Middle States Regional Conference Subcommittees

8. Promote membership actively by serving on the Membership Committee in their first year in office.

9. Assist the chair of the Sites Committee actively by serving on the Sites Committee in their second year in office.

10. Provide list of possible nominees to the Nominations Committee prior to the annual elections.

11. Assist in obtaining sponsors and advertisements in the Annual Middle States Regional Conference Program and in all council publications.

12. Assume duties as allocated by the President and the Board of Directors.

CHAIR ELEMENTARY DIVISION.

1. Be a member of MSCSS

2. Attend the MSCSS Board of Directors’ regular scheduled meetings, the Annual Conference and the Annual Business Meeting.

3. Submit articles of interest to elementary educators for publication in the F.Y.I. and other Council publications.

4. Make recommendations for the recipient to the annual Teacher-to-Teacher Grant Award in collaboration with the Chair of the Secondary Division, and other recommendations for awards to the Awards Chair. 

5. Make a recommendation for the Collins-Skinner Award to the Awards Chair. 

6. Serve as an ex-officio member of the Membership Committee to increase membership of elementary educators.       

7. Prepare and present written reports to the Board of Directors regarding Social Studies Issues and concerns pertinent to elementary educators for inclusion in the F.Y.I.

8. Promote attendance of elementary educators at the Annual Middle States Regional Conference.

9. Work with the Conference Committee to include presentations for elementary educators in the conference program

CHAIR SECONDARY DIVISION.

1. Be a member of MSCSS.

2. Attend the MSCSS Board of Director’s regularly scheduled meetings, the Annual Conference and the Annual Business Meeting.

3. Submit articles of interest to secondary educators for publication in the F.Y.I. and other Council publications.

4. Make recommendations for the selection of the recipient for the annual Teacher-to-Teacher Grant Award in collaboration with the Chair of the Elementary Division, and other recommendations for awards to the Awards Chair.

5. Serve as an ex-officio member of the Membership Committee to increase membership of secondary educators.

6. Prepare and present written reports to the Board of Directors meetings regarding social studies issues and concerns pertinent to secondary educators for publication in the F.Y.I. newsletter.

7. Promote attendance of secondary educators at the Annual Middle  States Regional Conference.

8. Work with the Conference Committee to include presentations for secondary educators in the conference program.

CHAIR COLLEGE DIVISION.

1. Be a member of MSCSS

2. Attend the MSCSS Board Meetings, the Annual Business Meeting and the Annual Conference.

3. Submit articles of interest to college educators and on teacher certification for publication in the F.Y.I. newsletter and other council publications.

4. Organize and administer the Annual Samalonis Scholarship Award.

5. Serve as an ex-officio member of the Membership Committee to increase membership of college and university faculty and preservice teachers.

6. Organize preservice teachers for assistance at the Annual Middle States Regional Conference.

7. Prepare and present written reports at the meetings of the Board of Directors regarding social studies issues and concerns pertinent to college and university faculty and preservice teachers.

8. Promote attendance of college and university faculty and preservice teachers at the Annual Middle States Regional Conference.

9. Work with the Conference Committee to include presentations by college and university faculty and for preservice teachers in the Conference program.  

ARCHIVIST/HISTORIAN.

1. Appointed by the Board of Directors.

2.  Collect, organize, and preserve the documentary records of the 

Council.   Monitor the maintenance of all records.

3. Search the archives for materials needed for Council’s and/or the 

Board of Directors’ projects.

4. Attend the Board of Directors meetings and the Annual Conference.

5. Prepare a written report for the Board meetings and the Annual meeting.

PARLIAMENTARIAN

1. Appointed by the Board of Directors.

2. Advise the MSCSS President and Board of Directors on parliamentary procedures during all Board Meetings and at the Annual Business meeting.  

3. Maintain proper parliamentary order during all meetings.

LEGISLATIVE  LIAISON/COMMITTEE

1. Shall be appointed by the President with the consent of the Board 

Of Directors.

2. Shall advice the President as to appointments to the Committee.

3. Shall, in cooperation with the President, establish goals for the year.  The annual goals should monitor the developments relative to social studies education and keep the Council current on the developments.

4. Develop and present sessions at the annual Middle States regional Conference.

5. Solicit curricular projects for consideration by the Awards Committee.

6. Shall prepare and present a written report at meetings of the Board on legislative issues and concerns for social studies at the national level.  

7. Shall submit the written report to the F.Y.I. for publication

AWARDS COMMITTEE.

1. Chairperson shall be appointed by the President with the consent of

the Board of Directors and shall be a member of the Board.

2. The Chair shall prepare a report for the Board meetings.

3. The Chair shall schedule Awards Committee meetings as needed.

4. The Chair shall serve as liaison for the Awards Committee to the Board of Directors.

5. Advertise all awards across the Middle States region via journals, newsletters, NCSS, state council meetings and so forth.

6. Evaluate the awards nominations with Committee members, according to established criteria.  

7. Select and notify all award nominees of the selection results.

8. Purchase all awards, including an award for outgoing board members.

9. Prepare for the presentation of all awards including vita, overview of their outstanding accomplishments, and so forth.

10. Shall recommend to the Board of Directors the nominees for awards.

11. Contribute articles for the F.Y.I. concerning the awards and the award winners.  

MEMBERSHIP DEVELOPMENT COMMITTEE.

1. Chairperson shall be appointed by the President, with the consent of the Board and shall be a member of the Board.

2. The chair shall, in cooperation with the President, establish the Committee’s goals annually.

3. The three Division Chairs are ex-officio members

4. First year State/District representatives are active members

5. Develop and implement an aggressive annual membership 

campaign..

6. Shall evaluate the dues structure and categories of membership

Periodically and make recommendations to the Board of Directors.  

NOMINATIONS COMMITTEE.

1. Chairperson shall be appointed by the President, with the consent 

of the Board of Directors and shall be a member of the Board.

2. The chair shall advise the President as to appointments to the committee.

3. Shall receive lists of possible nominees from the State/District Representatives.

4. Work to prepare a slate of candidates for the annual election to be presented to the Board or Executive Committee prior to the annual meeting. 

5. Present at the Annual MSCSS Business meeting, a slate of candidates for election.  

6. Prepare nomination forms for distribution as needed

7. Provide a job description to prospective nominees.

8. Provide a vita and photograph of each person elected to the editor of the F.Y.I. for publication.

9. The Chair will assist MSCSS in other functions as a member of the 

Board of Directors.

10. The Committee will seek recommendations from the State/District 

Council Presidents, for candidates to the MSCSS Board of Directors. 

PUBLICATIONS COMMITTEE

1. Chairperson shall be appointed by the President, with the consent 

of the Board and shall be a member of the Board.

2. Shall coordinate with the Editors of all Council publications for 

solicitation of a review of articles and manuscripts for possible publication.

3. Assist all publications editors in meeting the calendar of publishing 

dates as determined by the Board.

4. Present a session at the annual Middle States Regional Conference.

5. Prepare a written report for Board meetings.

PUBLIC RELATIONS COMMITTEE

1. Chairperson shall be appointed by the President, with the consent 

of the Board and shall be a member of the Board.

2. Develop and implement a public relations campaign.

3. Coordinate with the State Representatives to prepare and to deliver messages for each key audience in their respective state.

4. Coordinate with the Conference Chair and Newsletter Editor for disseminating pertinent information about the Council’s activities.

5. Prepare materials for a presentation at the Middle States Regional Conference.

6. Keep in contact with the NCSS Public Relations official.

7. Prepare a written report for the Board meetings.

SITES COMMITTEE.

1. Chairperson shall be appointed by the President, with the consent 

of the Board and shall be a member of the Board.

2. Second Year State/District representatives are members

3. President-Elect is an ex-officio member

4. The Chair shall, in cooperation with the President, establish the 

goals for the year.  

5. Update, as needed, the Council’s Handbook for Site Selection.

6. Conduct and inspection of several sites for future conferences.

7. Coordinate the selection of conference sites with recommendation of the affiliated local council representatives.

8. Recommend sites for future conferences to the Board.  The Treasurer, upon the approval of the Board, makes final contractual arrangements.  
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